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Citing Books and Other Nonperiodical Print Publications

Order of Basic Entries General Rules
(Put a period at the end of each entry, except as noted)
Author, editor, translator, or 1 Last name first, for alphabetizing (only for the first author listed)
compiler 9 Second and third authors: names should be in the same order as on the title page, use
commas between the names, do not reverse the order of their names
9 Four or more authors: you may use only the first author’s name followed by a comma
and et al. (Plag, Ingo, et al.)
1 Omittitles, affiliations, and degrees
9 Suffix appears after the given name (Rust, Arthur George, Jr.)
1  Editor, compiler, or translator: add the appropriate abbreviations after the name (ed.
tran. or comp.)
9 Corporate authors: omit initial article, do not abbreviate or invert the name
Title of essay or part of the book 1 Enclose in quotation marks
used 9 Capitalize all of the main words
9 Puta period inside the closing quotes
Title of the book 1 Use the full title, including subtitle. Separate title and subtitle with a colon
9 ltalicize the title, do not underline it
9 Puta period at the end, unless the title has its own punctuation
Editor, translator or compiler 9 The name of the editor, translator or complier, when different from the author of the
(When citing a part of a work in an essay, short story etc., comes after the title of the book. Place the appropriate
anthology or collection) abbreviation, capitalized, before the name: Ed., Trans., or Comp. Do not invert the
order of the name
Edition used 9 Edition taken from title page: number (2" ed., 3" ed., etc.), name (Rev. ed., for “Revised
(Unless using a first edition) edition” or Abr. ed., for “Abridged edition”, or year (2008 ed.)
Volume number(s) 9 Ifusing only one volume of a multivolume work, state the number of the volume, and
publication information for that volume alone (Vol. 5.)
9 If using two or more volumes of a multivolume work, cite the total number of volumes
in the work (4 vols.)
9 Ifthe work is still in progress, write “to date” after the number of volumes
Publication information 9 General format: place: publisher, date. Use a colon between city and publisher, and
9 City of publication coma after the publisher
M Publisher 9 If several cities are named, use only the first
91 Year of publication 1 Shorten the publisher’'s name: omit initial articles (A, The) and any business
1 Page numbers (when citing abbreviations (Corp., Inc.); if the publisher is a person’s name, use last name only; use
a part of a book) standard abbreviations (see MLA Handbook p. 248)
9 Ifthe year of publication is not on the title page, use the latest copyright date
9 Page numbers: Inclusive page numbers for the whole article
Medium of publication 1 The word “Print”

! Examples taken from: Modern Language AssocialititA Handbook for Writers of Research Pap'é'hed. New York: Modern Language

Association, 2009. Print.
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Citing Articles from Periodical Publications: Print & Online Databases

Order of Basic Entries

General Rules
(Put a period at the end of each entry, except as noted)

Author 1 Last name first, for alphabetizing (only for the first author listed)
9 Second and third authors: names should be in the same order as on the title page, use
commas between the names, do not reverse the order of their names
9 Four or more authors: you may use only the first author’s name followed by a comma
and et al (Plag, Ingo, et al)
1 Omittitles, affiliations, and degrees
1 Suffix appears after the given name (Rust, Arthur George, Jr.)
1 Editor, compiler, or translator: add the appropriate abbreviations after the name (ed.
tran. or comp.)
9 Corporate authors: omit initial article, do not abbreviate or invert the name
Title of article 9 Enclose in quotation marks
9 Capitalize all of the main words
9 Putthe period inside the closing quotes
Publication information (use 1 Name of periodical: omit any introductory article for English language periodicals (A,
appropriate pieces) The). ltalicize the name of the periodical, do not underline it
1 Name of the periodical 1 Newspapers: add the city name in square brackets, after the newspaper name, if the
1 Name of city in square city is notin the name
brackets, if notincluded in 9 Dates for journals: volume number, a period, issue number, the year of publication, in
the name (newspapers parentheses, followed by a colon
only) 9 Dates for newspapers and magazines: do not use volume and issue numbers. The
1  Series number or name date order is day, month, and year. Abbreviate months except May, June, and July
(only rarely used) 1 Newspaper editions: abbreviate, and place after the date and before the colon (e.g.
1 Volume number and issue natl. ed., late ed.)
number (used for scholarly 9 Page numbers: inclusive page numbers for the whole article. If the article starts on
journal articles only) one page, then skips, write only the first page number followed by the + sign. If no
1 Date of publication (use the pages are given (in online articles) use n. pag.
year only for scholarly 1 Newspaper page numbers: start with the section number or name
journals. Day, month and
year for magazines and
newspapers)
9 Edition (newspapers)
9 Page number(s)
Medium of publication consulted 9 Print (Omit this entry when citing an article from an online database)
Article from an online database 9 After page numberinclude:

1. Title of the database (italicized)
2. Medium of publication consulted (Web)
3. Date of access (day, month, year)
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Citing Web Publications

Web: Order of Basic Entries
(cite what is available)

Web: General Rules
(End each entry with a period, except as noted)

narrator, performer, or translator
of the work

Author, compiler, director, editor,

1 Last name first, for alphabetizing (only for the first author listed)

9 Second and third authors: names should be in the same order as on the title page, use
commas between the names, do not reverse the order of their names

9 Four or more authors: you may use only the first author’s name followed by a comma

and et al (Plag, Ingo, et al)

Omit titles, affiliations, and degrees

Suffix appears after the given name (Rust, Arthur George, Jr.)

Editor, compiler, or translator: add the appropriate abbreviations after the name (ed.

comp. or tran.)

9 Corporate authors: omit initial article, do not abbreviate, do not invert the name
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Title of the work
(if untitled, use a descriptive label)

Enclose in quotation marks

If untitled, use a descriptive label such as: Home page, Introduction, Online posting,
etc. Do notitalicize or enclose in quotation marks

91 End with a period. If quotation marks are used, put the period inside the closing
quotes

= =

Title of the overall Web site

Use the full title, including subtitle. Separate title and subtitle with a colon
Italicize the title, do not underline it
Put a period at the end, unless the title has its own punctuation

Name of creator of the overall
Web site
(if not otherwise recorded)
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Use the rules, stated above, for author entries

Version or edition used

9 Number (2" ed., 3" ed., etc.), name (Rev. ed., for “Revised edition” or Abr. ed., for
“Abridged edition”), or year (2008 ed.)

Publisher or sponsor of the site

If not available, use N.p.
End with a comma

Date of publication

Day, month, and year, as available
If nothing is available, use n.d.

Medium of publication

Web

Date of access

Print publication, images, sound
recording, etc. replicated on a
Web site

A =A|=a =A==

Day, month, year

Cite as you normally would. Instead of concluding with Print, Art, or CD, conclude your citation
with:

1 Title of the database or Web site (italicized)

1 Medium of publication consulted (Web)

9 Date of access (day, month, and year)

Scholarly journals published in
electronic form on the Web

Cite as you normally would for a print publication. Instead of concluding with Print, conclude
your citation with:

1 Medium of publications consulted (Web)

1 Date of access (day, month, and year)
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General Rules

Last page of the paper

Starts on a new page

Continues the page numbers of the paper

Page number is in the upper right-hand corner, half an inch from the top, and flush with the right margin

Center the title, Works Cited, an inch from the top of the page

Alphabetical — either by the last name of the first author listed or, if an author isnt listed, start with the title of the
article, omitting any initial article (a, an, the)

Double
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