CENTURY

-\ Save your School Work

... This tutorial will walk you through where and how to save your school work using text and images.
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Executive Summary
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To save a document on your Student Drive (H Drive), click on the Windows Icon ‘-“; in the upper left corner of the

. R Save As B
screen. Click Save As E‘L =
. . (@ sove 2 - =)
In the window that opens, click on ECITO | e 3
. ) ece v Computer ¢ Staff Documents (H) » r
your Student H Drive. Name your L e e
i Otganize v  New folder 7]
document, and click gnerne I e E
i L comp File folde| ||
& ‘i .Il'lh""s ¥ Favorites File foide] Il
il Netuments ). googledoc stuff File folde] =
i J‘_ ::‘“ |\ Help Desk Screen Shots
i lg| L LaBsiGNs
B videos B My Music File folde
y & My Pictures File felde
i ‘ﬁ‘:t::;;n ” B My Videos il Folde
it Sudee sG] | o " et
o Departr s (B) . o[ m ] b
File name= )
Save as type |Wurdbnmm -
Authors: walshco Tags: Add atag
[F] Save Thumbriail
= Hide Folders Tools = Cancel
—_—

century.edu | 651.779.3295 | last updated: 10/18/2010



Beginning of Document

century.edu | 651.779.3295



	Executive Summary
	Beginning of Document

